


Welcome to By Day
By Day matches projects with experienced 

freelance consultants. We conjure the trusted 

talent growing businesses need, exactly when 

they need it. And we offer you meaningful 

professional opportunities that fit in with your 

life.

That’s how we’re making work better, and 

making better work.

Our consultants are proven, passionate and at 

the top of their professional game. Our clients 

are varied in size, location and sector. But they’re 

all ambitious and astute – and they trust us to 

find them the perfect people for the task.

We make the connection, one match at a time.



What happens now that 
I have signed up?

Now that you have signed up and submitted

all your relevant documentation, one of our team

has assessed your registration and arranged an

introduction call with you.

The call will last approximately 30 mins - we

will talk about your career to date and your

aspirations for the future, ask you the way you

choose to work and what type of projects you

think you would be most suited to completing.

Feel free to ask us any questions you may have,

but you can always get in touch at a later date

with any further questions too!

Your Consultant Profile

Once your introduction call is completed, the

next step is to create your By Day Consultant

Profile (formatted as a PDF) to share with

relevant clients. It includes a summary of your

career and where relevant, a recent snapshot of

your experience.

We will send you a draft version of your

Consultant Profile to give you the opportunity to

edit it. As long as it stays within our tone of voice

and format, you can make sure that it describes

you in a way you are happy with.

Once you return the document, we finalise it and

send you a copy for your records.

Your Consultant Profile is not available online,

we only share it electronically where you have

specifically consented to us doing so.

Receiving a Project

We will send you any relevant Projects that we

believe you are a good match for in the form of a

Project Scope. It will include any deadlines, start

dates, deliverables and work locations necessary

for the project to be completed.

Where possible, it will also include a budget for

the work. If not, we will ask you for a ballpark

budget to be presented to the Client.

If you would like to be put forward for the job,

but the budget or work requirements don’t work

for you - please do tell us and we will advise

you whether it is possible to put you forward on

different terms.



Making the Match

Once you have agreed to be put forward

for a project, we will facilitate any interviews

and act as your representative where

appropriate with the Client, keeping you

updated in timely manner as things progress.

As with all aspects of being a By Day Consultant,

we will always be on hand to answer any

questions or give any advice. Any uncomfortable

conversations about costs, timings and

deliverables can be done by us and if there is

anything that could improve your chances to

be selected by a Client, we will let you know.

When the deliverables, timeline and final day rate/

project price are agreed, the project is ready to 

start!

If you are being contracted on a part time

permanent basis, you may not have any agreed

deliverables at this point, but you will know how

often you are due to work and your agreed fee.

We will check in with you from time to time, but

are always here if you need to get in touch with us.

Our Introduction Fee

Our services are completely free to consultants. 

We take an introduction fee from the Client, due 

on the first day you start working.

If your contract gets extended (or you work for 

more days than initially scoped with the Client’s 

consent) we will take a supplementary

introduction fee, commensurate to the work.

Please note - we are an introducer - your

client will pay you directly as agreed in your

contract or the project scope and all terms

are completely between you and the client.

Finishing Up

Once you have completed the project and

the work is done, where possible we ask the

Client and the Consultant to feedback on their

experience.

We respect the value of both our Consultants

and our Clients and want to ensure that we

create the right experience for both every time.



Frequently Asked Questions

What happens if the Project Scope 
isn’t clear?
In some cases, the Client may not be clear

on the necessary deliverables or timeline.

Sometimes, a call with the Client will clear that

up. However, it is possible that you may have to

spend a bit longer with the Client before agreeing

the exact scope of the Project. If that is the case,

we would treat the Audit Day as a separate paid

Project .

Can I sign up to other job sites?
Of course – there’s no obligation to work

exclusively with us. But we’re confident that the

quality of our clients, briefs and service will land

you roles that are the best fit for you.

How can I manage (or delete) my profile?
We put together your personal profile

(formatted as a PDF) to share with relevant

clients. If you want to update your info or ideas

for how to polish your profile, just get in touch.

Let us know if you’re going to be unavailable

or are ready for a new challenge so we can

manage your time accordingly. And if, for any

reason, you no longer want to work with By

Day, tell us and we’ll remove your profile from

our books.

Is your question not covered? Please do not

hesitate to ask us!

hello@byday.co



byday.co


